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JOB DESCRIPTION: TEMPORARY ESL TEACHER 
 
Upper Canada Léger Centre for Education & Training (UCLCET) 
 
General Description 
 
The Temporary ESL Teacher is responsible for planning and delivering engaging, age-appropriate 
English as a Second Language instruction for a small group of international students aged 11–14. The 
Teacher will focus on strengthening students’ listening, speaking, reading, and writing skills through 
interactive lessons aligned with best practices in language acquisition. The Temporary ESL Teacher 
fosters a welcoming, inclusive learning environment and supports students’ cultural adjustment and 
confidence in using English. 
 
This is a short-term instructional position operating January 6 – February 28, 2025, four days per 
week, for 1.5 hours per day. 
 
Reports to: 
UCLCET Executive Director 
 
Qualifications and Experience 
• TESL/TEFL certification or Bachelor of Education with ESL/ELD qualifications; 
• Experience teaching ESL to children or youth, preferably ages 10–14; 
• Demonstrated ability to plan and deliver engaging lessons for small groups; 
• Experience working with international students or newcomers; 
 
Duties and Expectations 
The duties and expectations of the Temporary ESL Teacher fall into four categories here referred to 
as competencies. Indicators for these competencies are outlined below. 
 
Competency 1: Knowledge 
The Temporary ESL Teacher is expected to provide effective instruction based on foundational 
knowledge of language development, pedagogy, and cross-cultural learning. The following indicators 
apply to this competency. 
 
The Temporary ESL Teacher must know and understand: 
 
• The mission and core values of the Leger Centre; 
• Principles of second-language acquisition and age-appropriate ESL instructional methodologies; 
• Strategies for developing listening, speaking, reading, and writing skills for middle-years 

learners; 
• How to design lessons aligned with students’ English proficiency levels; 
• Assessment-for-learning strategies appropriate to a short-term instructional program; 
• How to create a culturally responsive and inclusive classroom environment; 
• Safety expectations and duty-of-care responsibilities when working with minors. 
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Competency 2: Skills 
The Temporary ESL Teacher is expected to possess a range of instructional, interpersonal, and 
classroom-management skills to deliver a high-quality learning experience. The following indicators 
apply to this competency. 
 
The Temporary ESL Teacher must be able to: 
• Plan and teach daily ESL lessons that are interactive, structured, and developmentally 

appropriate; 
• Use varied teaching strategies to engage learners; 
• Differentiate instruction for mixed-level learners within a small group; 
• Manage the classroom effectively to ensure a safe, respectful, and productive learning 

environment; 
• Support students’ language development through constructive feedback and positive 

reinforcement; 
• Communicate clearly and professionally with UCLCET staff regarding attendance, concerns, or 

student progress; 
• Adapt lessons as necessary to respond to emerging student needs. 
 
Competency 3: Values and Personal/Professional Qualities 
The Temporary ESL Teacher is entrusted with the care and instruction of young international 
students and must exemplify professional conduct and supportive interpersonal attributes. 
 
The Temporary ESL Teacher must be, and be seen to be: 
• Patient, encouraging, and responsive to student needs; 
• Respectful and welcoming toward diverse cultural backgrounds; 
• Reliable, punctual, and consistent in lesson delivery and supervision; 
• Highly attentive to student well-being and safety; 
• Professional, courteous, and collaborative when working with colleagues; 
• Adaptable and open to feedback in support of student learning. 
 
Competency 4: Mission Advancement 
 
The Temporary ESL Teacher contributes to UCLCET’s mission by supporting the success of 
international students and reinforcing the Centre’s reputation for high-quality programming. 
 
The Temporary ESL Teacher must: 
• Support students’ confidence and integration into the local school and community environment; 
• Continuously refine instructional approaches to improve engagement and learning outcomes; 
• Contribute positively to UCLCET’s international education mandate; 
• Provide insights, as appropriate, to support future program planning and improvement. 
• Education | Training 

 
A combination of formal teacher education, ESL-specific training, and practical experience working 
with English language learners is required. 


